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POSITION VACANCY ANNOUNCEMENT 

 
POSITION: MENTAL HEALTH COUNSELOR   

              
 

POSITION VACANCY 
The Bay County Sheriff's Office Jail Facility is currently accepting applications for Mental Health 
Coordinator.  Work location will be at the Bay County Sheriff’s Office Jail Facility, 5700 Star 
Lane.  Base compensation for this position is $60,000 and up, depending on experience and 
qualifications. 
 

BENEFITS 
Retirement through Florida Retirement System. Free $150,000 intentional act death, and 
$10,000 occupational accidental death insurance.  Eighty hours of paid holiday leave per year.  
Ninety-six hours of paid sick leave per year with a sick leave incentive of no use of sick leave in 
a calendar year earns an extra sixteen hours of vacation leave.  Ninety-six hours of paid 
vacation leave per year.  Seventeen paid military days per year.  Uniforms and needed 
equipment furnished.   Offer major medical, dental and vision coverages (including family).  
Optional cafeteria (tax) plan.  Optional additional insurance coverages.  Affiliation with Tyndall 
Federal Credit Union and various banks.  Covered under Career Protection Act. 
 

ILLUSTRATIVE DUTIES 
The successful applicant should be able to perform ALL of the following functions at a pace and 
level or performance consistent with the actual job performance requirements. 
 
Assess inmates' records and histories, conduct psychological screenings and testing, and 
develops individual treatment plans. Confers with other staff, e.g., psychiatrists, physicians, 
nurses, social workers, and other service providers, to gather and provide information 
concerning psychological problems.  Actively participates in the development of multidisciplinary 
treatment planning, goals, and discharge planning while making recommendations to treatment 
team, administers mental status exams or uses other instruments, as assigned and if 
applicable, to evaluate inmates for proper placements. Makes rounds in isolation/segregation 
areas as assigned. Conducts individual and group therapy sessions to meet identified needs. 
Conducts individual counseling sessions with inmates as required.  Documents individual and 
group therapy sessions within established time frames and according to policies and 
procedures. Demonstrates a thorough knowledge of counseling theory and techniques by way 
of treatments. Documents adjustment problems that occur in a timely manner. Provides 
appropriate interventions in crisis situations (e.g. inmates behaving aberrantly, illnesses, 
injuries, family crises, or employment crises) in accordance with therapeutic techniques, 
protocols, and procedures. Provides appropriate interventions and emergency counseling 
sessions to fit the crisis, as requested by staff. De-escalates disruptive, hostile, or crisis 
situations by using appropriate therapeutic techniques and methodologies. Consults with 
psychiatry, nursing, medical, educational, chaplain, security staff, and others, as applicable to 
gather information and understanding into the reasons for the escalation of behavior. Provides 
case management services to assigned caseload. Makes appropriate referrals for community 
services to ensure continuity of care when the inmate is to be discharged. Documents referrals 



within established time frames and in accordance with established procedures.  Serves as 
advocate to inmates as needed for disciplinary or due process events. Provides clear and 
accurate information; explains procedures or materials or provides supplemental information; 
anticipates problems or questions.  Always maintains strict confidentiality of sensitive materials 
and information.  Provides information to the inmate classification review committee.  Observes 
applicable safety and security procedures.  Accepts responsibility for mistakes and takes action 
to prevent similar occurrences.  Review, process and respond (via counsel) to lawsuits; attend 
court hearings, when necessary.  Maintain equipment and supplies as required, order 
replacement items in a timely manner.  Endure verbal and mental abuse when confronted with 
the hostile views and opinions of inmates and others, e.g., visitors and family members, 
encountered in an antagonistic environment. Perform rescue functions at accidents, 
emergencies, and disasters to include administering basic emergency medical aid, physically 
removing people away from dangerous situations, and securing and evacuating people from 
confined areas. Take appropriate action to prevent or diffuse potentially disruptive situations. 
Experience exposure to body fluids, wastes and experience encounter with deceased or 
contagious persons. Endeavor to comply with the requirements of applicable regulations, laws, 
rules, procedures, policies, standards and/or contract. Establish and maintain effective working 
relations with others and handle difficult interpersonal contacts.  Remain alert at all times and 
react quickly, efficiently and calmly in emergency and other high stress situations. 
 
NOTE: These are illustrative duties.  The omission of specific duties does not exclude 
them from the position if the work is similar, related or a logical assignment to the 
position. 

 
    MINIMUM QUALIFICATIONS 
(1) High school diploma, GED certification or equivalent or greater. (2) A valid Florida driver's 
license is required. (3) Master’s degree in a mental health related field.  

 
RESPONSE 

Individuals interested in this position are required to submit the following: 
 
(1) A Bay County Sheriff's Office Application available through the Personnel Section, 5700 Star 
Lane, Panama City, FL 32404 or at http://www.bayso.org.  (2) Must complete and include all 
documentation requested within the application.  Those individuals with applications on file must 
update it.  All applications shall be submitted to the Jail Division Personnel Office by 12:00 PM 
on June 09, 2013.                                                                                                                                                                                                                            
 

ADDITIONAL INQUIRY 
Any questions in regard to this VACANCY ANNOUNCEMENT should be made to the Jail 
Division Personnel Office, at (850) 215-5599 or 215-5097. 
 
              
 

THE BAY COUNTY SHERIFF'S OFFICE IS AN EQUAL OPPORTUNITY EMPLOYER 
THE BAY COUNTY SHERIFF'S OFFICE IS A DRUG FREE WORKPLACE 


